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1 Haszna4venue u 00/1aCTh NPUMEHEHHS

Hactosmee Ilonoxkenwe ompenenseTr conaepkaHue padoTrel HaydHo-TexHUYeCKOH
onomioreku (manee — budmuoreka, HTB) nmo ¢opmupoBanmio ee GoHIA: KOMIUIEKTOBAHUIO U
OpPTaHW3aMH C IETbI0 ONEPATHBHOTO M TIOJHOTO OOECTIEYeHHs Y4eOHOTO TIpoIecca B
denepanTbHOM TOCYIAPCTBEHHOM OIO/DKETHOM OOpPa30BATEIbHOM YYPEKJICHUH BBICIIETO
oOpazoBanus «Ka3aHckuii HAITMOHATBHBIM HMCCIIEA0OBATENbCKHNA TEXHUIECKHH YHUBEPCHTET M.
A H. Tynonesa-KAWN» (manee - KHUTY-KAMU, yruBepcuteT) cOOTBETCTBYIOIMIEH HH(pOPMATIHEN
KaK Ha TPAJAULIHMOHHBIX (TTEYaTHBIX ), TAK M HA SJIEKTPOHHBIX HOCUTETIAX.

2 HopMaTuBHBIC CCHUIKH

[Ipu dopmupoBanum ¢ouna HTH KHUTY-KAM pykoBoacTByeTcs CleAylONIMMH
HOPMATHBHBIMH JOKYMEHTAMH:
- OenepanpHbld 3aK0H OT 29.12.2012 Ne273-®3 "OO oOpazoBanmm B Poccuiickoi

Oenepaumn”;
- OexaepanbHBIN 3aK0H 0T 29 nekadps 1994 v No78-D3 "O oudbmmoreuHom aerne';
- OenepanbHblii  3ak0oH ot 25.07.2002  Nol14-@3 "O MpOTHBOJAECUCTBUU

3KCTPEMHUCTCKOU JIEATEIbHOCTH "

- OenepanpHbid 3ak0H OT 05.04.2013 N 44-®3 "O koHTpakTHOU cucTeMe B cdepe
3aKyIOK TOBApOB, PadOT, YCIIyT A 00ECTICUEHH TOCYJAPCTBEHHBIX U MyHHUIIUIATBHBIX HYKA'.

- Ilpuka3z MuroOpazoBanus P® or 10.11.2002 N 3906 "OO0 yreepxkaenuu [lepeuns
JOKYMEHTOB M MAaTEPHAJIOB, MPEICTABIIEMBIX K JIMIECH3HOHHOW SKCIIEPTH3E TPH MPOBEACHUN
KOMIIJICKCHOM OTICHKH JIEATETHHOCTH BBICIIETO YIeOHOTO 3aBeIeHuUs "

- Ilpuka3z Munkynstypsl Poccum ot 08.10.2012 N 1077 "O0 yrBepxkaeanu [lopsaka
y4eTa JOKYMEHTOB, BXOAAIINX B COCTAB OMOMHOTEYHOTO (hoHma";

- Ilpuka3 Munucrepctsa oopaszosanusa Poccutickoit @eneparmu ot 11.04.2001 Nel1623
(pen. ot 23.04.2008) "OO0 yTBEP:KACHUH MUHAMAIHHBIX HOPMATHBOB 00€CTIEYCHHOCTH BBICIITHX
VIEeOHBIX 3aBeIEHUM y4eOHOH 0a30M B 4YAacTH, KAacaromeHcs OMOIMOTEYHO-HH(OPMAITHOHHBIX
pecypcoB”;

- Ilpuka3 MununctepcTBa oOpa3oBanusa u Hayku Poccuiickoit @enepamuu ot 23.04.2008
Nel33 "O BHeceHMHM HW3MEHEHHWH B MHHHMMAJBHBIE HOPMATHUBBI OOECIEYEHHOCTH BBICIIHMX
VIEeOHBIX 3aBeIEHUM y4eOHOW 0a30M B 4YacTH, KacaromMIEHCs OWOTHMOTEYHO-HH(OPMAITHOHHBIX
pecypcoB”;

- Ilpuka3 MunnctepcTBa odpasosanus Poccuiickoii @exepamu ot 27.04.2000 N 1246
"O06 yreepxkaennn [IpuMepHOTO MONOXKEHUA 0 (hopMUpPOBaHUH (HOHIOB OMOTMOTEKH BBICIIETO
y4eOHOTO 3aBeeHUs "
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- Ilpukas MunuctepcTBa oOpazosanus Poccuiickoit @enepanuum ot 23.03.1999 N 716
"O0 OpraHW3alMOHHBIX MEpax IO OOECTEYECHUIO YUPESKACHHH MPOECCHOHATBHOTO
o0pa3oBaHus yIeOHOU TUTEPATYPOr";

- TOCT 7.32-2001. MexrocynapcTBeHHbIl cTraHgapT. CucTeMa CTaHAApTOB IO
nHpopMaHH, OHOTMOTEYHOMY M H3AATENbCKOMY Aeny. OT4eT 0 HayYHO-HCCIIeT0BATENbCKON
pabore. CTpykTypa u nmpaBuia 0OpPMIICHUS;

- T'OCT P 7.0.8-2013 Haumonansueiii crangapt Poccuiickoit ®enepaumu. Cuctema
CTaHZAPTOB O WH(OPMAIHH, OUOTMOTEYHOMY M H3AATENBCKOMY neny. Jlemonmpon3BoACTBO U
apxuBHOE /1e10. TepMHUHBI U OTIPEIEIICHUS;

- TOCT 7.20-2000. MexrocynapcTBeHHbIH cTraHgapT. CucTeMa CTaHAApTOB IO
nH(popMaImH, OUOTHOTCHHOMY U U3/IATEIIBCKOMY JIeTy. bHOMHOTeYHAs CTATHUCTHKA,

- TOCT 7.73-96. MexrocynapcTBeHHbli cTaHnapt. Cucrtema CcTaHAApTOB IO
uH(popMarmK, OWOTHOTEYHOMY | H3JaTeNbckoMy gneny. llomck W pacmpocTpaHeHHe
nHpopMaumy. TepMHHBI U OTIPEIEIEHUS;

- T'OCT P 7.0.3-2006. HaumonaneHeiii ctannapTt Poccuiicko ®enepauuu. Cuctema
CTaHAAPTOB MO WH(pOPMAIUH, OHOTHOTEUHOMY W H3AaTellbckoMy aeny. M3manus. OCHOBHBIE
3neMeHThL. TepMHHBI B OTIPEIEICHUS;

- T'OCT P 7.0.4-2006. HaumonaneHeiii ctannapt Poccuiicko ®enepauun. Cuctema
CTaHZAPTOB 0 MH(POPMALWH, OMOTHOTEUHOMY M HM3JATEeNbCKOMY nenmy. M3manmsa. Berxommbie
ceeacHus. O0mue TpeOOBaHUS U TpaBUiIa 0(OPMIICHHS,

- TOCT P 7.0.94-2015 Cucrema ctaHmaproB mo WHoOpMamuH, OHOTHOTEYHOMY H
u3gaTenbeKkoMy nemy. KomruiekroBaane OHONMMOTEKH JOKYMEHTAMH. TE€PMUHBI U OTIPEICIICHUS ;

- T'OCT ISO 9000-2011 MexrocyaapcTBeHHbIM cTaHaapT. CucremMa MeEHEIKMEHTA
kayecTBa. OCHOBHBIE TIONIOKEHUSA U CTIOBAPb;

- T'OCT ISO 9001-2011 MexrocyaapcTBeHHbI cTaHaapT. Cucrema MeEHEIKMEHTA
KkayectBa. TpeOoBaHMSA;

- Ycras KHUTY-KAU;

- PyxosoxctBo o kauectsy PK-01 -2012;

- MH.4.2.3-01-2014 OOmue TpeOOBaHHS K COACPKAHUIO, O)OPMIICHHIO W YITPABJICHHIO
MOJIOKEHUEM O BHIAX JAEATEIBHOCTH (PETJIaMEHTOM oOcymecTBieHus mpouecco KHUTY-
KAN).

3 TepmuHsbl, onpenesieHusi, 0003HAYCHUSI H COKPALICHUSE

B nactosamewm [1onokeHnH MPUMEHAIOTCS CIEIYIOIUE TEPMUHBI U COKPALLICHUA:

ba3a /lannbix (BJl) - oprann3oBaHHas B COOTBETCTBHH C OTPEACTICHHBIMHA NPABUIAMHU H
NOAJIEPKUBAacMass B NAMATH KOMIIBIOTEPA COBOKYIHOCTh JAHHBIX, XapaKTEepU3yHOIIas
aKTyaJIbHOE COCTOSHHE HEKOTOPOM MpeIMETHON 00JIaCTH M UCTIONb3yeMast AJisl yAOBICTBOPEHUSA
WH(POPMALIMOHHBIX TOTPEOHOCTEH TOJTB30BATEIEH.
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B/l «KuuroobecneueHHoCcTh» - 0as3a JaHHBIX, cojepxkamias WHPOPMANHAID O
HANPaBICHUAX W CTIEMUATBHOCTAX TIO IMKJIAM TUCIHMILINH M 10 KOHKPETHBIM JTUCIMILTHHAM, TIO
BugaM ©u ¢opMaMm OOy4YeHHs, IO YPOBHIO KOMIIOHEHTAa ((enepanbHBIN, PETHOHAIBHBIN),
KOHTHHTEHTE OOYYAIOIUXCS, W3JAHUAX, PEKOMEHAYEMBIX K WCIIOb30BAHUIO B YyYeOHOM
mporecce. Benercs paGotHmkamm OuOMHOTEKH (0a3a aKTyaTu3HpyeTcs B COOTBETCTBHH C
MPHOOPETEHHEM W HWCKIFOUYEHHEM [TOKYMEHTOB, H3MEHEHHEM KOHTHHIEHTAa OOYYarOIIUXCH,
padoYrMu MpOTrpaMMaMH JTUCIHILINH, YICOHBIMH TUTAHAMH).

Bubnuoreunbiii poH - COBOKYITHOCTh JOKYMEHTOB PA3IMYHOTO HA3HAYECHUS U CTATYyCa,
OPTaHW3ANMOHHO W (PYHKOMOHATBHO CBA3AHHBIX MEXKIY COOOH, TOIEKAIMUX YUETY,
KOMIUTEKTOBAHHIO, XPAHEHHUIO U MCIIOJIb30BAHHUIO B LEIAX OHOTHOTEYHOTO OOCITYKHBAHH.

JlokyMeHT - 3aduKcHpOBaHHas Ha HOcUTene WHPOpPMAIMA C PEKBH3HTAMH,
MO3BOJISIIONIMMH €€ UACHTH(OUITUPOBATS.

KommniiekToBaHue (oHAa — COBOKYIMHOCTh TIPOLIECCOB BBIABIICHHS, OTOOpa, 3aKasa,
MpHOOPETEHUS, TIOMYYEHHS M PETHCTPALMK JOKYMEHTOB, COOTBETCTBYIOIMX 3aJa4aM
bubmmoTekw.

OcHoBHoOI1I ¢oHa - yacTe eamHOro (HOHIA, KOTOPAs MPEICTABIAET COOOW HamOojee
MOJTHOE COOpaHWe OTEYECTBEHHBIX M 3aPYOCIKHBIX WM3JAHWHM Y4eOHOW M HAYYHOH JTHUTEPATYPHI,
HEOTTyOTMKOBAHHBIX, ayTHOBU3YaJIbHBIX U 3JIEKTPOHHBIX JTOKYMEHTOB, MHUKpodopM. B ocHOBHOM
($oHI BXOIAT: KHUTH (B TOM YHCJI€ HA HHOCTPAHHBIX S3bIKAX), IEPUOJIUIYECKHE U3TaHUSA (B TOM
YHCllE HAa HWHOCTPAHHBIX S3bIKAX), JUCCEPTALIMH W aBTOpedepaTsl TUCCEPTALMN, H3IAHUA
orpaHu4YeHHOTO 1oMb30BaHus ¢ rpudom J[CIL.

OT1Gop NOKYMEHTOB — ONpEIECIEHHE COOTBETCTBHA TNPOPHIIO KOMIUIEKTOBAHUA W
LENeco00pa3HOCTH X MPUOOpeTeHHs 1t HOHIA.

Moaco6ublii ¢poHa - yacTe exuHOTO (POHAA, UCTIONB3YIOIMAACT HAMOOIBIIAM CITPOCOM
yutatened. Co3maeTcs TpH OTACNAaX OOCTYKWBAaHHA OHOTHOTEKH (YHMTAJBHBIX 3aax,
abonemenTax). [lomcoOHbie (OHABI MOTYT OBITh CHECIHATIM3HPOBAHHBIMH, COCTOSAIMUMHU U3
JOKYMEHTOB, OTOOPAHHBIX MO KAKOMY-JIHOO W3 NPHU3HAKOB (BUAY, TEMATHKE, YATATEIECKOMY
HazHaueHuto). K momcoOHpIM (hoHIaM MOKET OBITh OPTaHH30BAH OTKPBITHIN JTOCTYIL.

IIpuoGpereHne NTOKYMEHTOB — TIOJyYeHHE TOKYMEHTOB IyTEM TMOKYTIKH, OOMEHA WM B
pe3yabTaTe TapCHHA.

Pe3epBHblii  y4yeOHbIi (oHA — dYacTh enuHOTO (HOHAA, TIPETHASHAYCHHAS IS
OTIEPATUBHOTO TIOTIOJTHEHUS TIOJCOOHBIX (POHITOB.

Petpo-ona — yacte emuHOTO (POoHAA, BKIMFOUArOMIAast B €O JOKYMEHTHI, M3IaHHBIE TIO
1950 rona.

Tematnueckuit nnaH komiuiektoBaHusi (TIIK) — 1okyMeHT TIEpCHEKTHBHOIO
TUTAHUPOBAHUSA, KOTOPBIM TIPEeJHA3HAYEH U1 PETIAMEHTHPOBAHUSA HAYYHO OOOCHOBAHHOTO
KOMITJICKTOBaHHUS OHOMHOTEUHOTOo (DOHAA BCEMH BHAAMHU HH(POPMAITMOHHBIX PECypCOB.
PaspabatsiBaeTcst buOmmoTrekod coBMecTHO ¢ KadeapamMu W APYTUMH  CTPYKTYPHBIMH
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MO/IPa3/ICICHUSIMHA YHHBEPCUTETA, YTBEPKIACTCS PEKTOPOM YHUBEPCUTETA U PEHAKTHPYETCS TI0
MEpe H3MEHEHHH YUE€OHBIX TNIAHOB HHCTUTYTOB ((haKyImbTeTa).

Y4eOHblii TOKYMEHT — JOKYMEHT, COJACPXANIMH CHCTEMAaTH3UPOBAHHBIC CBEICHHSA
HAYYHOTO WM TPHUKJIAJTHOTO XapakTepa, HW3JIOKEHHBbIE B (opMe, yTOOHOW AN WU3YYCHUS H
MIPETIOTABAHM.

YuebHblii poH - CrIENMATU3UPOBAHHBIN MTOACOOHBIN (POH, BKIFOYAIONTHN B CBOM COCTAB
W3IaHUA HE3aBUCUMO OT BHAA H OSK3EMIDLSIPHOCTH, PEKOMEHIOBaHHbIE Kadeapamu
VHUBEPCUTETa s OOecmedeHus y4eOHOro mporecca. YueOHbIH (oHm Qopmupyercs B
COOTBETCTBHM C YYCOHBIMH TUIAHAMH W TPOrpaMMaMH YHHBEPCHTETa UM HOPMaMH
KHUTOOOECTIEYEHHOCTH.

@oHJ OTKPBITOT0 A0CTYNA — MOACOOHBIA (DOHJ, BKITFOUYAIOIMUN B CeOs TOKYMEHTHI TIO
Pa’sTUYHBIM  OTpAaciiiM  3HAHUW W TPEAOCTABSMIONIMN  YHTATEIIM  BO3MOKHOCTH
CaMOCTOSITEIIBHOTO CBOOOTHOTO BHIOOPA JOKYMEHTOB JIJIS O3HAKOMJICHHS.

@oHA XYA0:KECTBEHHOM JIUTEPATYpPbl - 4YacTh €AWHOTO (POHAA, BKITFOYAIOIIHN
JUTEPATYPHO-XY0KECTBEHHBIE TIPOU3BEICHUS, TUTEPATYPY MO UCKYCCTBY, CIIOPTY, reorpadum,
CIIPaBOYHBIC, HAYYHO-TIOMYIIIPHBIEC U JIATEPATYPOBETUCCKUE H3TAHHUA.

dneKkTpoHHas1 oubmoTeunasi cucrema (IbC) — 6aza maHHBIX, coAepKamias WU3TaHU
y4eOHOH, Y4eOHO-METOIUYECKOW M WHOM JIMTEPATyphl, HCTOJb3yeMas B 00pa3oBaTEIbHOM
mporecce, OOBEAMHEHHAS 10 TEMATHYECKHM | TIEJIEBBIM TPHU3HAKAM, W OOCCTICUCHHAs
JOTIOTHATETHHBIMH CEPBUCAMH.

4 ®opmupoBanue 0u0IHOTEYHOTO hoHAA

4.1 OO0ume MoJIoKeHus

4.1.1 ®oun bubOAMOTEKM CO3JaeTC KaK €auHbIA  OMOIMOTEUYHBIA  (hOHJ
yHUBEpCUTETA (Hanee — (OHI) HA OCHOBE LICHTPATU30BAHHOIO KOMIUICKTOBAHMS, B
COOTBETCTBMM C NPEIBAPUTCIBHBIMM  3aBKAMHU  CTPYKTYPHBIX  TOJIPA3ACICHUAN
YHHBEPCUTETA.

412 @onx ¢GopMupyeTcss B COOTBETCTBHM C TEMATMYECKAM  TUIAHOM
kommuiektoBanust (nanee TIIK) m B/l «KumroobecneueHHOCThY. [lpenBapurenbHas
3asdBKa JHUTEpPArypbl (QOPMUPYETCS HA OCHOBE MPOCMOTPA WCTOYHHUKOB KOMIUICKTOBAHHS
(Tpaichl H3/1ATENTECTB) MPEICTABUTEIAMHE OT Kadeap U pabOTHHKaAMH OHOTHOTEKH.

4.2 Cocras u cTpykrypa (poHaa

4.2.1 CocraB (poHpa:

- eAMHbli  OMONMMOTEeUHbld  (OHA BKIKOYAET (POHABI BCEX CTPYKTYPHBIX
nojapazieneHuit bubnuoreku;

- (OHI COCTOMT M3 OTCYECTBEHHBIX M 3apYOCKHBIX OMyOIMKOBAHHBIX W
HEOMyOMMKOBAHHBIX JOKYMEHTOB BCEX BHJOB (HAYYHOW, Y4eOHOM, XyH0KECTBEHHOM
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JUTEPATYpPhl), PAMYHBIX MO O0BEMY, HA3HAUYCHUIO, S3BIKY W3/aHUs, HOCHUTEIIO
uH(pOpMaLNH;

- (OHI BKIKOYACT JOKYMEHTBHI, XpaHsmMecs B buOmmoTeke, a Takke
YVIQJIEHHBIE PECYPCHI  JOJITOCPOYHOrO AOCTYMA, TMPABO MCHOJIb30BAHMS KOTOPBIX
OTPEACTSAETCS JIMUEH3NOHHBIMY COTJIALICHUSIMHA, 3aKJIFOUEHHBIMU MEXKIY OPraHU3aLHASIMA
— IEPKATENSIMA PECYPCOB H YHUBEPCUTETOM.

422 Crpykrypa ¢QoHaa: OCHOBHOH (oHA, MOACOOHBIE (POHABI (COTJACHO
HAMpPaBJICHUSIM TOATOTOBKM), pe3epBHBIA  yueOHbIH (PoHa, perpo-Pona, ¢GoHL
OTKPBITOrO J0cTyna W (POHI XyI0’KECTBEHHOW nutepatypbl. Ha pasmemenne ¢oHaa
BuOnnoTekn OKa3bIBACT BIAMSHUAE TEPPUTOPHATIbHAS PA300IIEHHOCTh YHUBEPCUTETA.

4.3 OOmme NpUHUHNBI H OPSIA0K KOMILIEKTOBAHUS

4.3.1 KommiektoBaHue (poHJa BKIIOYAET MPOILECCH BBISBICHUS, 0TOOpA 3aKka3a u
npuoOpeTeHuss AOKYMEHTOB. (OCHOBHBIEC MPHUHIMIBI KOMILIEKTOBAHMS OWONIMOTEUHOTO
donna:

- TPUHIMIN TOJHOTHl MPOQHIBHOTO KOMIUIEKTOBaHHUS, 00eCneUnBarOIui
y4eOHO-BOCTIMTATENIbHBIM MPOIECC W HAYUYHYHO JEATCIBHOCTh YHUBEPCHUTETA, W
(dopmupoBaHue (oHAAa MO TEM OTPaC/IM 3HAHWHA, MO KOTOPHIM OCYLICCTBIISIETCS
MOJITOTOBKA B YHUBEPCUTETE,

- TIPUHIIMI MPEEMCTBEHHOCTH MEKTy HOBBIMU U UMEIOITUMHCS B OMOIMOTEUHOM
¢oHAE  MOKYMEHTaMH B  KAYeCTBEHHOM W KOJMYECTBEHHOM  COOTHOIICHHH,
MOCTIEIOBATENIbHOE KOMIUIEKTOBaHWE (DOHIA TEKYIIMMHU JOKYMEHTAMH MO KOHKPETHOM
OTpacii, OTPAXKAOIIIMMHU HOBEHUIITHE TOCTHKEHHS 00pa30BaHMs, HAYKH U KyJIBTYPHI;

- MPUHIUI KOOPAWHALIMKA — COTJIACOBAHUE KOMITIEKTOBaHUS (PoHaa ¢ Kadeapamu
U IPYTUMH CTPYKTYPHBIMH MOAPA3ACIICHUSIMI YHUBEPCUTETA,

- TPUHIMI CUCTEMHOCTH - (hopMupoBaHue (HOHAA OCYIICCTBISCTCS PETYIISIPHO,
IUIAHOMEPHO U OMEPATUBHO.

4.3.2 bubnuoTteka OCYymECTBIISET CACAYIOIINE BUIbI KOMIJIEKTOBAHUS:

- TEKylllee - KOMIUICKTOBaHME (POHAA BHOBb W3JAHHBIMH TPOMUIBHBIMH

JOKYMEHTAMHU,

- PETPOCIIEKTUBHOE  —  KOMIUIEKTOBaHME  (POHAA  OTCYTCTBYHOLIMMH
npOQUIBHBIMU JTOKYMEHTAMHA WM HEJOCTAOLMIMMM SK3EMIULSIPAMU PaHEE W3JaHHBIX
JOKYMEHTOB.

433 ®onn bubmmorekn (GOPMUPYETCS HA OCHOBE MPEABAPUTEIILHOIO 3aKaza
Kadeap u ap. CTPYKTYPHBIX NoapasAcncHuii yausepeuteta B cootBercTBrM ¢ TIIK u B/1
«KHUroobecrneueHHOCThY.

4.3.4 Y4eOHbIe JOKYMEHTBI MPHUOOPETAOTCS MO MUCBMEHHOMN 3aBKE CTPYKTYPHBIX
nojapazacneHuii yaueepceurera. 3asBku o ¢popme (Ilpunoxenus A, b, B) ¢ moanucero
PYKOBOJHUTEISI CTPYKTYPHOIO MOAPA3AEICHUs (C paciuPPOBKOM MOANUCH) MOCTYMAKOT B
HAYYHO-METOIMYECKHN 1 HHPOPMALMOHHO-AHATTMTHYECKUN OTAe]l BUOIMOTEKH.
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4.3.5 Y4yeOHbIE NTOKYMEHTHI MPUOOPETAOTCS M3 pacyeTra 00CCIECUEHUST KaXKaoro
00yvaromerocss B YHUBEPCUTETE, HE3aBUCHMO OT (OpPMBI OOYUYEHHs, MHUHHMYMOM
OCHOBHOW M JIOTMOJHHUTEIBHONH y4E€OHOH JMTEpaTypbl MO BCEM LUKIAM AUCLUIUIAH
peamm3yeMbiX 00pa3oBaTENbHBIX MPOTrPaMM, B COOTBETCTBHM C HOPMATHUBHBIMH
TpeOoBaHusIMH MuHucTepcTBa 00pazoBanus U Hayku Poccuiickoii denepanmu. CteneHb
YCTApEBAEMOCTH OCHOBHBIX YYEOHBIX JOKYMEHTOB YCTAHABIMBACTCS MO LUKIaM
mucuurive (Ipunoxxenue I).

4.3.6 bubmuoreka o0ecneuyMBacT KaKAO0ro OOydYarOIIErocsi yYHHBEPCUTETA
JOCTYTOM K OJHOW (MM HECKOIBbKAM ) DBC, BKITIOYAIOIIEH W31aHUsl, UCTIOTB3YEMBIE TS
uH(opMalMoHHOro  o0OecreueHuss  00pa30BaTe/IbHOTO  Opolecca W HAy4YHO-
uccnenosarenbckoit aesrensHoctd B KHUTY-KAH, n naromieit BO3MOXKHOCTB TOCTYIA K
HUM 4epes3 ceTb MHTEpHET.

4.3.7 HayuHnsie, o(UIMAJIbHBIE, MEPUOIUYECKHUE, CIIPABOYHBIE,
Ooubnuorpaduyeckue TOKyMEHTbI U MH(OPMALMOHHBIE 0a3bl JAHHBIX MTPHOOPETAKOTCS N0
npouinro 00pa30BaTENBHBIX NPOrPaMM, PEAM3YEMBIX B YHUBEPCHUTETE, C YYETOM
Han0oJIee OJHOTO yAOBJIECTBOPEHUS YATATEIBCKHAX 3APOCOB.

43.8 B eauHblii OMOnMOTEYHBI (QOHA TOCTYMAKOT TNEYATHbIE W JPYIrHe
JOKYMEHTBI, TOJYYEHHBIE TOCPEACTBOM TOKYIKH, TOINUCKH, B3aMEH YTEPSHHBIX
(3ameHa), MmO KHHATOOOMEHy, O€3BO3ME3qHO (B Jap), H3AAHHBIC M3AATEIBLCTBOM
YHUBEPCUTETA, TMCYATHBIE KOMWM aBTOpeepaToB M JAUCCEPTAlMH, B TOM YHCIE
MPOLIEIIINX 3aMTY B AUccepranonnbix copetax KHUTY-KAMU.

4.3.9 HMcTOYHMKAMU  KOMIUIEKTOBaHHMsS  (OHOA  SBJSIFOTCS.  POCCHICKHE
W3JIATENIbCTBA, KHUTOTOPrOBbIE OpraHu3anuv, WHQOPMALMOHHBIE W MOAMNKMCHBIE
arcHTCTBA, OPraHM3ALAHW, SIBJISIOIIMECS MPaBOOOIAAATENSAMU SJIEKTPOHHBIX PECYPCOB,
YACTHBIC JIMLA U MPOYEE.

4.3.10 Ilopsaok ¢opmupoBanuss OMOIMOTEYHOrO (POHAA BKIIFOUAET: BBISBIICHUE,
0TOOp 3aKa3a u NpUOOPETEHUE TOKYMEHTOB.

Breisienenne m otbop. Kpurepusimu oTOOpa SBISIOTCS Hay4dHasi, MCTOpUYECKas,
XYJOKECTBEHHAs] ILIEHHOCTh JOKYMEHTA, €ro NPAKTHYECKAs 3HAYMMOCTh, CTEMEHb
cooTBeTcTBUAs npodumro  (oHaa, 3agayaMm  y4eOHO-BOCIHTATEILHOTO W HAYYHO-
uccienorarenbckoro  mpoueccoB  KHUTY-KAWM.  OOwmme napameTrpel  orOopa
JOKYMEHTOB:

S13bIK — TOMUHUPYIOT MaTepralibl Ha PyCCKOM s3bIKe. [ [proOpeTatoTcst TOKyMEHTHI Ha
AHTJIMICKOM, HEMELKOM, (PPAHILY3CKOM U APYTUX S3BIKAX;

Jlara mnyOnaukaru — KOMIUICKTYIOTCS TEKYIIME W PETPOCIEKTUBHBIC W3AaHWS,
npeo0naaroT TEKYIIHE,
XPOHOIOTUYECKHI OXBAaT — OTHOCHTCS K Pa3UYHBIM HMCTOPUUYECKUM TIEpUOIaM

BPCMCHM. HpeI[HOLITeHI/Ie OTAACTCA U3JaHKAM IPCALIAYIICTO M TCKYLICTO Ioaa,
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['eorpadguueckuii oxBar — otOuparoTcs NyOJaMKalMKA MECTHBIC, PETMOHAJIBHBIE W

LIEHTPAJIBHBIE.
JlonmoTHUTENBHBIE TAPaMETPBI OTOOPA TOKYMEHTOB:
Mecto w3maHuMss —  OTOMPAKOTCS  JOKYMEHTBI,  BBINYIIEHHBIE  MECTHBIMH,

PETMOHATIBHBIMY, LICHTPAJIbHBIMU, & TAKXKE 3apyOCKHBIMU U3aTECIbCTBAMM,

H3narenbCcTBO — NPEANOYTEHHE OTAAECTCS JOKYMEHTAM, BBIMYLICHHBIM aBTOPHTETHBIMA
Y CTa0MIJIBHBIMH U3/1aTENIbCTBAMM;

[Tonurpaduueckoe HMCMOIHEHUE — MPEANOYTEHHE OTHAACTCS TOKYMEHTaM B TBEPIAOM
NEPENJIeTe, MPOIIMTHIM, UCTIIOJIHEHHBIM HA XOpoLIeh Oymare;

MeMOpHaIBHOCTh — OTOMPAIOTCS TOKYMEHTHI, CBS3AHHBIE C KM3HBKO BbIIAFOLIMXCS
yuenbix KHUTY-KAH, ¢ pabotoii Hayunbix kosuiekthBoB KHUTVY-KAH, a Taxke c
BOKHBIMU UCTOPAYECKUMU COOBITUSIMU B )KU3HU YHUBEPCHUTETA,

YHUKQIBHOCTE — OTOMpArOTCS JOKYMEHTBI €IAWHCTBEHHBIE B CBOEM  POJE,
COXPAaHMBIIMECS B OJHOM JK3EMIULIPE WM OOJANarouIe  WHAWBHIYAJTbHBIMA
OCOOCHHOCTSMH, WMMCEIOIIMMHA HAYyYHOE MW HUCTOPHYECKOE 3HAueHWE (aBrorpadsl,
noOaBJICHMs, 3alKMCHA  BJIAJCIbLEB, TOMETHI, PUCYHKH, pPY4YHas  pacKpacka,
OnONMMO(UIBbCKIE HYMEPOBAHHBIE K UMEHHBIE SK3EMIUISAPHI ) /11 YHUBEPCHUTETA,

ABTOD WJTM KOJUIEKTUBHBINA aBTOP — MPEANOYTEHUE OTAAETCS JOKYMEHTAM C aBTOPaMH,
Ybsl K3BECTHOCTh FAPAHTUPYET U3IAHUIO BBICOKYIO HAYYHYHO LEHHOCTH;,

Hayunas mnoarotoBka wusgaHusi — HamOoJiee LEHHBIMH i1 (DOHIA  SIBIISIFOTCS
(yHIAMEHTAIBHBIE, AKAACMUYECKUE U3IaHHS, TOJIHbIE COOpaHKsl COUMHEHUN, TAMSTHUKH
UCTOPUYECKONH M (PUIOCO(CKON MBICIH, SHUMKIONEANYECKUE W3OAHUS, COPABOYHHKH,
cioBapu. [Ipu otOope nokymeHTa o0painacTcss BHUMAHHE HA TIOJTHOTY M XapakTep TEKCTa,
HAJIMYME CIPABOYHOIO arapara, KOMMEHTAPHEB, yKa3aTeyeh, 0000IICHHBIX PE3YIbTaTOBR
HUCCIICAOBAHUM,

Bunel HocuTenel — mpuoOpeTaroTes TOKYMEHTHI Ha TPAIULMOHHBIX (OyMa)KHBIX) U HA
HETPAJULMOHHBIX HOCUTENSX (ayau0-, BUACO-, KOMIAKT-AUCKH, SJIEKTPOHHBIC (aiyibl 1
Ip.), a TAKKE SNEKTPOHHBIE PECYPCHI YAAJIEHHOTO JOCTYNA, KaK CAMOCTOSTENIbHBIC, TAK U
B BHAC OJIEKTPOHHO-OMONMMOTEUHBIX cucteM (OBC), npeanouTeHHe  OTHAETCS
AJIEKTPOHHBIM pECYpCcaM, €ClIM WX MPUOOPETCHUE YKOHOMHUYECKH OO0Jiee 1ENECO00pa3HO
10 CPABHEHHUIO € TIEYATHBIM BAPHAHTOM.

Ot60p 3asBoK. OdopmIICHHE 3aKa30B HA MPUOOPETCHHUE TOKYMEHTOB, 3aBUCUT OT
noTpeOHOCTEH 00YUEHHSs], OCYLIECTBISIETCS B TEUEHUE BCETO TOAA TI0 MEPE MOCTYIICHHUS
WH(OPMAMOHHBIX MAaTEPUATIOB OT U3AATENBCTB, KHUTOTOPrOBBIX OpPraHU3alMii U T.11..

3asgBKkM OT Kadeap MOCTYMAT B HAYYHO-METOAMYECKANA W WHQPOPMALMOHHO-
aHaMTHYECKUi oTaen bubnnorekn. PaboTHukum otaena:
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a) POBEPSIIOT MPABWIBHOCTh O(POPMIICHHS 3asBKH, W CBEPSIOT 3aKa3bl Ha
U3JIaHUS. CO CIYXEOHbIM M DJIEKTPOHHBIM KarajoramMM Ha MPEeAMET Haauuus Judo
orcyTcTBHs B (poHAE brOnnoTeku;

0) OCYHICCTBIISIFOT ~ MPOBEPKY  HAJIM4YMs  3aKa3aHHbIX  M3JaHUil B
U3JaTENbCTRAX;
B) COTJIaCOBBIBAIOT ¢ KaeapamMu W3MEHEHWS WM OTKa3 B BBIOJHCHHUH

3a4BKM (IIPA HEBO3MO>KHOCTH BBITIOJIHEHUS 3asBKH, Kadenpe npeayaractcs 0(GOpMUTh
3aKa3 Ha JAPYroe€ paBHOLEHHOE U3/IaHHE);

r) MOTYT CaMOCTOSITEIbHO NPUHUMATh PEIIEHUE O 3aKYNKE aKTyaJbHOW
CIIPABOYHON, KPACBEAUECKOM U Xy HOKECTBEHHON JINTEPATYPBHL.

[IpoputeT B BBINOJHEHHM WMEIOT 3a8BKH, CBS3aHHBIE C OTKPBITUEM HOBBIX
CHECLMATIBHOCTEN, yBEIMYEHHEM Habopa OOYYaroIMXCs, HU3KUM KO3(pPHIHEHTOM
KHATOOOECNEYCHHOCTH, TPU 3TOM NPEANOYTEHHE OTHAETCS Y4EOHBIM JOKYMEHTaM,
UMEIOLIUM IPA(BI MUHUCTEPCTB WK YY€OHO-METOANUECKAX OOBCIMHEHHIA.

[ToArOTOBNEHHBIE HAYYHO-METOJMYECKMM W HMH(POPMALMOHHO-AaHATUTHYECKAM
OTIEJIOM 3aiBKH IOCTYMAKT B OTHAEN KOMIUIEKTOBAHWS W OpraHu3alvv (QOHIO0B JUIs
(hopMUpOBaHMS 3aKa3a.

[TprnoOpereHne NTOKYMEHTOB OCYIIECTBISIETCS MYTEM MPOBEACHHS KOHKYPCHBIX
MEPONPHUITUI B COOTBETCTBHH C TpeOOBaHUsIMHA DenepanbHOro 3akoHa «O KOHTPaKTHOM
cucTEME B cepe 3aKyloK TOBAPOB, padoT, yCIAYyr /Ul 00ECIEUYEHUs TOCYJaPCTBEHHBIX 1
MYHULMNAIBHBIX HY XD 0T 04.04.2013r Ned44-D3.

4.4 Opranumzanust GoH0B

441 B opranuzaiuu (POHAOB Yy4YaCTBYIOT CICAYIOMIME OTIAEIbl bBuOIMOTEKM:
KOMITJIEKTOBAHUSI U OpraHu3aluy (POHIOB, HAYYHO-METOAMYCCKUA M MH(POPMaIMOHHO-
AHAUTAYECKANA, WH(}HOPMaMOHHO-OMOIMOTEYHOTO 00CTyKUBaHMS, OTIEN
WH(OPMAIIMOHHBIX TEXHOJOTHI U CEPBUCOB.

442 CekTOop KOMILJIEKTOBAHMSI M ydeTa (POHJIOB OTJE/a KOMIUICKTOBAHUS W
opraHuzaiuu (OHA0B BEJIET:

- MPUEM JOKYMEHTOB OT MOCTABUINKOB;

- MapKUPOBKY MOJYYCHHBIX TOKYMEHTOR;

- Y4eT MOCTYMUBIIMX JOKYMECHTOB B TPAJUIMOHHOM M aBTOMATHU3WPOBAHHOM
pexxumax. OCYIIECTRIISAET CAEAYOUINE BAIBI YUETA:

a) CyMMapHbIii yd4er - Beaercs B (OpME KHHAT CyMMapHOro yd4eTa
Oonbnuoreynoro (ponma, AN OTPAKEHUS HMHMOPMALKMK O ABM)KCHUU OMOIMOTEYHOTrO
(donna. Knura cyMMapHOTO y4eTa COJAEPKUAT TPU YaCTH: MOCTYIJIEHUE B (DOH, BHIOBITHE
13 (oHAA, UTOTH ABMKEHUS (POHA;

0) HMHAMBUAYAIBHBIH yYe€T - OCYIIECTBIAECTCS C IOMOIIBIO METOJIOB
WHBCHTapU3allui, KOIJa KaKIOMY JIOKYMEHTY TMPUCBAMBACTCS WHAUBHIYATbHBINA
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WHBEHTAPHBIA HOMEP, KOTOPBI 3aMMCHIBAIOT HE TOJIBKO B MHBEHTAPHOW KHUIE, HO U HA
CaMOM JIOKYMEHTE, 3aKpEIUlsisl €ro 3a JOKYMEHTOM Ha BCE BPEMsl HAXOXKICHUS B
OMOIMOTEUHOM (POHJIE;

B) TpYNIOBOM y4e€T - BHJA HHIUBUAYAIBHOTO y4Ye€Ta JOKYMEHTOB,
OCYILECTBISAETCS € TMOMOIIBK) METOJ0B WHBEHTAPU3ALMM, KOTJAA TPYIIE WACHTUYHBIX
JOKYMEHTOB MTPUCBAMBACTCS UHAWBH Y AJIbHBIA HOMED;

- CHMCAHUE BETXMX W YCTApEBIIMX M3JAHWIA: CUCAHHWE Y4eOHON W HAy4dHOU
JUTEPATYpPbl TPOU3BOAMTCS MO COTJIACOBAHWIO € KadeapaMu YHHMBEPCUTETA, Ha
OCHOBAHWM PELICHHUs] KOMHCCHM M0 CITMCAHUIO; CIIMCAHKUE CIPABOYHOM, KPACBETUECKON 1
XYJOKECTBEHHOH JIMTEPATYphl MOKET MPOXOIUTh 0€3 coryiacoBaHus ¢ kadeapamu
YHUBEPCUTETA HA OCHOBAHWHW PELIEHNS] KOMUCCHU 110 CIIUCAHUIO.

443 Cekrtop opraHusaiuuu M XpaHeHus (OHAOB OTHENA KOMILIEKTOBAHUS H
opraHuzaiuu (OHJI0B BEJIET:

- MPUEM JOKYMEHTOB M3 CEKTOPa KOMIUIEKTOBAHUS U y4yeTa (JOHJIOB,;

- pacupencyicHME M JOCTAaBKY NOCTYNMHBIIMX JOKYMEHTOB MO MOACOOHBIM
(doHmam;

- PacCTaHOBKY OCHOBHOTO (hOHAA,

- Tomorpa(puuUecKuii KaTaor,

- BBIJAYy TOKYMCHTOB,

- 1poBepky (POHIOB MOAPA3AEICHUN ONOIUOTEKH,

- M3y4YE€HHUE MCNOJIb30BAHUS OCHOBHOTO (DOHJA,

- CIIHCAHUE TOKYMEHTOB OCHOBHOIO (DOH/A.

444 Cekrop HayyHOi o0O0paOOTKM M KaTajoru3anud JTOKYMEHTOB HAy4YHO-
METOIMYECKOr0 U HH(POPMALMOHHO-aHATTUTHYECKOTO OTAEIIA OCYIIECTBIISET:

- OPraHM3ALMI0 CUCTEMBI KAaTAJIOTOB M KQpPTOTEK KaK B aBTOMATHU3WPOBAHHOM,
TaKk W TPAAMLMOHHON (opMme, KoTopas oTpakaeT coaepxkaHue (ponma bubnuoreku B
PA3JIAYHBIX ACTIEKTAX;

- TEXHHYECKYIO 00palOTKYy;

- CIIHCAHWE M3AHWH U3 BCEX KATAJIOIOB U KapTOTEK.

445 Otaen no wHPOPMALMOHHO-OMOIMOTEYHOMY OOCTY>KUBAHUIO, COTJIACHO
CEKTOpaMm, BEJIET:

- MPHEM U yUYET MOCTYMUBLINX JOKYMEHTOB;

- paccTaHoBKYy ()OHJA;

- TPAIMUMOHHBIE KAaTaJOTM W KAPTOTEKH, OTPaKarolMe NOACOOHBIA (HOHI
CEKTOpa,;

- MpoBepKy PoHAA;

- M3YYaeT UCNOIb30BaHuEe (PoHAA,

- OpraHu3yeT W BEIECT BbIAAYY JOKYMEHTOB YATATEIISIM.

4.4.6 Otnen uHPOPMAITMOHHBIX TEXHOJIOTHIA U CEPBUCOB BEJICT:
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- anekTpoHHyro oudamoreky KHUTY-KAU:

a) OLM(POBKY TOKYMEHTOB,

0) pa3MmenIeHUe IEKTPOHHBIX BEpCUi JOKYMEHTOB B cucteme DocuShare.

- anektponHbIi karajor HTb KHUTY-KAUW B yacTu pa3meeHus:

a) aHHOTAalUW,

0) coaepKaHus,

B) OOJIOKKH

I') CCBUIKHM Ha 3JIEKTPOHHYIO BEPCUIO JOKYMEHTA.

447 PasmemeHue v paccTaHoBKa (POH/A:

- OCHOBHOH (OHA — HAXOAWUTCS B OTACIEC KOMIUICKTOBAHWS W OpPraHHU3alAd
¢onoB. PaccraHoBka GoHIa — HyMepalMoHHas (COMIACHO WHBEHTAPHBIM HOMEPAM), €
BBIICTICHHBIMM ~ KOJJIEKLIMSIMU. a) WHOCTPaHHAas JmTeparypa, O) [auccepTauuu, B)
apropeeparel  mucceprammid, 1) JICII. PaccraHoBka (QoHIA B KOJUICKIMSX —
HYMEpalMOHHa,

- moacoOHble (OHIOBI — Pa3MEINAIOTCS B COOTBETCTBMM €O CTpykTypoii HTD.
[ToncoOHbIE POHABI POPMUPYIOTCS MO OTPACTEBOMY MPUHIUIY (COMNIACHO HAMPABICHUSM
NOJATOTOBKM). JIJIsi OpraHM3aumu, MCIOJIb30BAHUS M XPAHECHUS OTPACIEBBIX MOACOOHBIX
(P)OHIIOB MCTIOJIB3YETCS CUCTEMATHYECKH-aI(paBUTHASL PACCTAHOBKA (KHUTH) U aJI(paBUTHO-
XPOHOJIOTMYECKas (IEPUOINIECCKUE N3IaHUS ),

- pe3epBHbIA y4eOHBIH (OHA — HAXOAMTCA B OTACHEC KOMIUICKTOBAHUS W
opranm3zaumy (GoHAOB. /I OpraHM3ali XPaHEHHWs W HCIOJb30BaHUS TMPUMEHSECTCS
XPOHOJIOTMYECKU-A(PABUTHBIN BH]T pACCTAaHOBKH,

- perpo-poHA — AN OpraHu3aluu XPaHCHUs W MCIOJb30BAHHS MPUMEHSETCS
XPOHOJIOTMYECKU-A(PABUTHBIN BH]T pACCTAaHOBKH,

- (QoHA  XYNOKECTBEHHOW  JIATEpaTyphl  HAXOAUTCI  HA  AOOHEMEHTE
XYJOKECTBEHHOH JIMTEPATypbl B CEKTOPE COLMOKYJBTYPHBIX KOMMYHUKaUMid. Jlis
OpPraHM3aliN XPAHEHHS] W WCHOJBb30BAHUS MPUMEHSETCS CHCTEMATHYECKU-aI(ABUTHBIHA
BH/I PACCTAHOBKH.

4.5 Oprasguzanusi XpaHeHUsI U COXPAHHOCTH (POHAA.

4.5.1 Paborauku otaenoB HTB, B HENOCPEACTBEHHOM BEICHHHM KOTOPBIX
HAXOJUTCsl OMONMOTEYHBIA (POHJI, HECYT OTBETCTBEHHOCTh 3a €r0 COXPAHHOCTh, CO3/IA0T
YCJIOBHS, 00€CIICUMBAOIINE OPTraHU3alMIO MPABUILHOTO YUYETa U XpaHEeHUs (PoHa.

4.5.2 OCHOBHBIE YCIIOBHSI, 00ECIEUMBAIOIINE COXPAHHOCTh OMOIMOTEYHOro (hOHA:

- 4YeTKas opraHu3aius MpueMa, yuera v Nepeaadu B OTIAENbI JOKYMEHTOB MPU UX
MOCTYIVICHUM M3 OTJENIa HAyYHOH 00pabOTKU JTUTEPaTyPhI;

- cHcTeMarhyeckas padoTa Mo U3YYEHUIO COCTaBa U UCIOJIb30BaHUs (POH/IA,

- CO3/IaHHE B MOMEIICHUSX, TJI€ XPAHATCS KHUTH, COOTBETCTBYIOIIMX CAHUTAPHO-
TUTUEHUYECKOTO, TEMIEPATYPHO-BIAKHOCTHOTO W CBETOBOIO PEKUMOB XPaHEHUS
JOKYMEHTOB;
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- BBISIBJICHHME W3JIaHWI, OUIEKAIIMX PECTABPALMOHHBIM padoTaMm.

4.5.3 B noMenieHusx, rae XpaHutcs (POHI, MPOBOJUTCS €KEJAHEBHAS BIAKHAsS
yOOopKa W mpoBETpuBaHUE MOMelIeHUs. OIUMH pa3 B MECSIL TPOBOAUTCS CAHWUTAPHBINA
JICHb.

4.5.4 1lpn TPaHCIIOPTUPOBKE NOKYMEHTHI CBSI3BIBAIOTCS B MAYKH, KY30B MAIIWHbI
3acTuiiaeTes Oymaroi Uit NpeaoXpaHeHusl OT 3arP3HEHMUS.

4.6 OTBEeTCTBEHHOCTHL YHTATEICH 32 HCIOJIH30BAHNAE OHOJIHOTEYHOT 0

¢ponna

4.6.1 Tlopsnok BbIAAYM U BO3BpaTa AOKYMEHTOB YMTATENSIM OTPaKeH B [ IpaBunax
noJib3oBanust Hayuno-rexanueckoi oudmmorexoit KHUTY-KAMU.

4.6.2 Uutarensm u pabOTHUKAM bBHOIMOTEKHM KaTerOpUYECKH 3anpeniacTcs
BBIHOCHUTB JINTEPATYPY U3 YHTATBHBIX 3a710B 0€3 COOTBETCTBYIOIIETO O(OPMIICHHSI.

4.6.3 OTBETCTBEHHOCTh 4YMTATENICH 3a COXPAHHOCTh OuOnuoreuHoro (oHaa

pernamentupyercs llpaBwiaMmm  monb3oBanus HaydHo-TexHW4eckol OMOIMOTEKOH
KHHUTY-KAWN.

4.7  IIposepka OuOmoTe4HOro ponaa

47.1 C uenpro COOTBETCTBHA (POHAA YUETHBIM JOKYMEHTAM CHCTEMATHYECKU
MPOBOJUTCS TpoBepka OMOIMoTeuHoro (poHaa. OHA OCYUIECTBIISIETCS B COOTBETCTBUM C
nucbMoM MunncreperBa puHancoB PO «O0 uHBeHTapu3anuu OMOIMOTEYHBIX (POHIOBY
ot 04.11.98 No 16-00-16-198 B ciieyromme CpoKwu:

- petpo-(poHA — OAMH pa3 B TP roja;

- OCHOBHOH W mOACOOHBIE (OHABI - TO3TANHO B BBIOOPOYHOM MOPSAKE C
3aBEpUICHAEM MHBEHTApU3aluK BCero poHaa B TeueHue 15 Jer.

472 OOszatenbHas NpoBepka (OHAA, B COOTBETCTBUM C 3aKOHOM PD «O
OyXTaJITEPCKOM y4YETEY, TPOU3BOAUTCS:

- [PH CMEHE MaTepUAIbHO OTBETCTBEHHOTO JIULIA,

- TpH BBISBICHUA (PAKTOB XULIEHHUS, 3T0YNOTPEOICHUS WIH TOPYH JTOKYMEHTOB;

- B ClIy4Yaec CTHXMHHOro OEACTBHs, NOXKapa WIA JAPYTUX YPE3BbIYAWHBIX
CUTYalUSIX, BEI3BAHHBIX 3KCTPEMATbHBIMU YCIOBUSMMU,

- [pH PEOPraHu3alnu U JIMKBAJAIMKA BHOIHOTEKN.

4.7.3 [TpoBepka 3aKkaHUMBAETCA COCTABIICHUEM aKTA M CIIMCKOM OTCYTCTBYIOILMX
W3JTAaHUM.
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4.8 MHckiawdyeHue 10KyMEeHTOB u3 poHaa

Berxue, nedektHele, ycTapeBIIME MO COAECPYKAHUIO, AYIUIETHBIE, YTPAYEHHBIC
JOKYMEHTBI HCKITFOUAtOTCs U3 (POHAA B TOPAJIKE, YCTaHOBICHHOM MHCTpyKIueit 06 yyere
oubnuroreynoro ¢gonga ot 02.12.1998r Ne590 MunucrepcrBa KynbTypsl Poccuiickoit
Oenepanyn.

4.8.1 Cnucanue NOKYMEHTOB M3 (POHAA MO Pa3IMYHBIM MPUYMHAM MPOBOAMTCS
PELICHUEM KOMUCCUH, KOTOPAsk YTBEPXKAACTCS MPUKA30M PEKTOPA YHUBEPCUTETA.

4.8.2 Manoucnosib3yeMble, YCTapEBIIME N0 COACPKAHUID U BETXUE JOKYMECHTHI,
BBISIBJICHHbIC BHONIMOTEKOM, MOCE COMIacOBaHMs C 3aMHTEPECOBAHHBIMU Kadeapamu u
CTPYKTYPHBIMHU TIOAPA3ACICHUSAMHU, HA OCHOBE AHAIA3a MCMOJB30BaHUSA NTOKYMEHTOB U
COCTaBJIEHUSI COOTBETCTBYIOLIETO AKTAa, YTBEP)KACHHOTO KOMHCCHUEH, TOJJIEKAT
CIIUCAHMIO.

5 3akounTeIbHbIE MOJI0KEeHHS

Hacrosiiee monokeHue, a Tak K€ M3MEHEHWs M JIOTIOJHEHUS K HEMY
YTBEP)KIAIOTCS PEKTOPOM YHUBEPCUTETA.
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HNPUIOXKEHUE A
Wncturyt/paxynsrer
[Ipopekropy mo odpa3oBaTenbHOMI
nesitenpHocT KHUTY-KAU
Kacenpa H.H. ManusaHoBy

Cayxe0OHas 3anuCKa

13 2 20

Jns obecriedeHnst yaeOHOTro mporecca o HarpaBJIeHHIO (CIeHaIbHOCTH)

(HazBaHMe)
nporury npuodpectu yueOHbIe H3TaHUS:
Haspanue yueOHOM Konuyectso
ABTOp, 3ariaBsue, Hame TUCLUTUTHHBI, Konmnuectso 00yHarOIHXCs,
U3aTEeNbCTBO, rpuda 1T KOTOPOH HEOOX OTUMBIX OJTHOBPEMEHHO
rOJ U3IaHUS p npuodperaercs SK3EMILISIPOB U3yHarOIINX
yueOHHUK TUCIHIUIHHY

[Nocse npuobpeTeHus faHHBIX U3AaHui Kadeapa peKOMeHAyeT UCKIFOUYUTh U3 (POHAA YCTapEBLIHe
yueOHHKH (yueOHbIe mocoOus):
1.

(ABTOp, 3ariaBue, U3NATEIBCTBO, TOA U3IAHUS)

2.
(ABTOp, 3ariaBue, U3NATEIBCTBO, TOA U3IAHUS)
3aB. kadenpoii /| DUO /
/MOANUCH/
COI'JTACOBAHO:
JIMpEKTOp MHCTUTYTA/ AcKaH QaKyIbTeTa
/ DPUO /
/MOANMUCH/
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HNPIOXKEHUE b
Wncturyt/paxkynsrer
[Ipopekropy mo odpa3oBaTenbHOMI
nesitenpHocT KHUTY-KAU
Kacenpa H.H. ManusaHoBy

Cayxe0OHas 3anuCKa

13 2 20

Jns obecriedeHnst yaeOHOro mporecca Mo HapaBJIeHUIO (CIEHaTbHOCTH)

(HazBaHMe)
npoIy MpuoOPeCTH NEPUOAMUECKUE U3TAHMS
Hunekc mo Ko-Bo
TIOAIHCHOMY | Hanpasnenue/ |06y4aro
n/n HaumenoBanme n3gaHus KaTaJlory  |creruaibHOCTb [IHUXCs
1 2 3 4 5
3aB. kadenpoii /| DUO /
/TIO AU CH/
COI'TACOBAHO:
JIMpEKTOp MHCTUTYTA/AeKaH (aKyJIbTeTa
/ QU0 /
/TIOITUCH/
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HNPNJIOKEHUE B
Wncturyt/paxynsrer
[Ipopekropy mo odpa3oBaTenbHOMI
nesitenpHocT KHUTY-KAU
Kacenpa H.H. ManusaHoBy

Cayxe0OHas 3anuCKa

13 2 20

Jns obecriedeHust yaeOHOro mporecca o HarpaBJIeHHIO (CIeHaIbHOCTH)

(HazBaHMe)

npoIny npuodpecTu AOCTyn K MHPOPMALMOHHOM 0a3e JaHHBIX (DJIEKTPOHHO-ONOINOTEYHOH CUCTEME):

Kon-so
Hanpasnenune/ |Ha3Banue oOy4aromu

H/H HaunmeHnoBanue 6a31>1 JaHHBIX CIICLIUAJIBHOCTD (AUCIIUITIIMHBI CeMeCTp X CsA

1 2 4 5 6 7
3aB. kadenpoii /| DUO /

/noAnuCh/
COI'JTACOBAHO:
JIMpEKTOp MHCTUTYTA/AeKaH (aKyJIbTeTa
/ DPUHO /
/TIOJTACH/
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IMPNJIOKEHUE I
TPEBOBAHUA K OBECHEYEHUIO OCHOBHOM U Z[OHOJIHHTEJII)HOFI
JUTEPATYPOU
BAKAJIABPHAT
Huxa aucuUIIHHBI Cpeannii ko3 puipent Crenenb OGocHoBaHue
KHHIr000ecrne4eHHOCTH ycTapeBae
Ha 1 o0y4arouerocs MOCTH
(meyaTH. W/ WJTH 3JIEKTPOH. H3AAHHI
H3AAHHSIMH)
OcHoBHasi yueOHasi JuTepaTypa
— ®I'OC BIIO:
I'ymanuTapHbIH, 0,25
o (25 ok3. Ha 100 obyUarommxcst) Tlocneauue
CONMAJIbHBIN H — OIOCBO (B4 : 5 et o[Ipuka3z MuHOOpazoBaHMs
IKOHOMHYECKHH IHKJI. 05 ' P® ot 27.04.2000 Nel246
’ CTCIICHB YCTAPSBACMOCTH,
(30 oicsta 100_CTyAEHTOR) 1\HI/IFOO6€ZH€‘{12HHOCTB)
— ®I'OC BIIO:
MaTemMaTHUYECKHI U 0’22 o oI Ipuxa3 MuHOOPA30BAHKSL
eCTeCTBeHHOHay'leIﬁ (25 sK3. Ha 100 o yqa}om.nxcsi) OIC(J)'IG/I[HI/IG P® ot 11.04.2001 Ne1623. B
" — PTOCBOGH: T pen. ot 23.04.2008 Nel33
0.5 CTENEHb YCTAPEBAEMOCTH)
(50 5k3.Ha 100 CTY/IEHTOB)
— @®I'OCBIIO: «®I'OC BIIO, .7.17
. 0,25 CTCTICHb YCTAPEBACMOCTH,
HpO(l)CCCHOHaJIbeIH (25 5K3. Ha 100 06YUAIOIHXCST) Tlocaeaume KHI/IFOO66CH6‘IGHHOCTB)
IHKJIL. — ®I'OC BO (3+): 10 ner
0,5 «®I'OC BO (31),
(50 5k3.Ha 100 CTYIEHTOB) m7.3.1
JlonoJIHUTEIbHAA YUeOHAs] M HAYYHAsl JIUTepaTypa (KHHr000ECTIEYEHHOCTB)
Bce mucumiimHbL — ®I'OC BIIO:
0,01-0,02
(1-2 »x3.Ha 100 0byUarommxcst)
— ®I'0C BO (3+):
0,25
(25 ok3. Ha 100 obyUarommxcst)
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MATUCTPATYPA
Huka aucuunInHbI Cpeannii ko3 puipent Crenenb OGocHoBaHue
KHHT000eCeYeHHOCTH ycrapesae
Ha 1 o0y4arouerocs MOCTH
(meuatH. u/mian H3AAHHH
3JIEKTPOH. H3AAHHSIMH)
OcHoBHas1 yueOHas1 IuTEpaTypa e[Tpuxa3 MunOOpazoBaHus
— LOC BIIO: @ ot 27.04.2000 Ne1246
0,25 CTEMEHD YCTAPEBACMOCTH,
(25 5112 100 0B yatommixes) S KHUTOOOECTICUEHHOCTH )
O0meHayYHbIi IHKJI. 5
— ®I'OCBO (34 JeT o[Ipuka3 MuHOOpa3oBaHHA
0.5 P® ot 11.04.2001 Nel623, B
(50 253, 12 100506 pea. ot 23.04.2008 Nel33
. YUATOIIXCS)
— OIOC BIIO: CTENEHb YCTAPEBAEMOCTH)
0,23 «®I'OC BIIO, .7.17
podeccnonanbHbI (25 91112 100 0By aIOIXCs) IMocneanne (CTENEHb YCTAPEBACMOCTH,
LUK, OrOCBO G4). 5 1eT KHUTOOOECTICUCHHOCTH)
0,5 e ®IOCBO@3H).m73.1
(30 213. Ha 100 o6yuaromprxcs) KHHTOOOCCIICUCHHOCTb)
JlonoJIHUTEIbHAA YUeOHAs] M HAYYHAsl JIUTepaTypa
Bce pucuunauab — ®I'oC BIIO:
0.01-0.02
(1-2 k3. Ha 100 obyyarormmxcs)
— ®I'OC BO (3+):
0,25 (25 oK3.
Ha 100 obyuatormmxcs)
CIHHEHNUAJINTET
Huxa aucuUIIHHBI Cpeannii ko3 puipent Crenennb OGocHoBaHue
KHHT000eCeYeHHOCTH ycTapeBae
Ha 1 o0y4arouerocs MOCTH
(meyaTH. W/ WJIH NIEKTPOH. | H3JaHME
H3AHHSIMH)
OcHoBHasi yueOHasi JuTepaTypa
I'ymanuTapHbIi — PI'OC BIIO:
c}; i‘laﬂbil;ﬁ " ’ 0,25 TMoc e aaue o[Ipuka3 MuHOOpa3oBaHHA
n - (25 5K3. Ha 100 obyJarommxcst) 5 mer P® ot 27.04.2000 Nel246
IKOHOMHUYECKHUH UKL CTEMEHD YCTAPEBACMOCTH,
MaTeMaTHIeokii 1 — OLOCBIIO HrO00CCTICYCHHOCTD)
o 0,25 TMoceaame
€CTCCTBEHHOHAYYHBLIN 25 100 of 10 et o[Ipuka3 MuHOOpa3oBaHHA
— (25 ot tia 100 cOynarommires) P® ot 11.04.2001 Nel623, B
— ea. ot 23.04.2008 Nel33
Mpodeccuonanbubrii — CDF(?SSBHO: Hocnensme | crenens ycrapesaemocth)
HHUKJL. . 10 ner
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(25 5K3. Ha 100 obyJarommxcst)

«®I'OC BIIO, n.7.17

JlonoJIHUTe/IbHAA Y4eOHasl M HAYYHAS JIUTepaTypa

CTCIICHb YCTAPCBACMOCTH,

KHHTOOOCCTICUCHHOCTB)

Bce nucuunnauHbl — ®I'oC BIIO:
0,01-0,02
(1-2 =K3. Ha 100 oOyyarommxcs) e OroCBO (3+H).m73.1
KHHTOOOCCTIICUCHHOCTD)
— ®I'0C BO (3+):
0,25 (25 oK3.
Ha 100 obyuatormmxcs)
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JIMCT perucrpauyu U3MEeHEHUil U T0MOJTHEHU i

Ne Jata BHecenus: | Homepa JokymeHT, Ha | Kpatkoe conep:xkanue O U.0.
HU3MCHCHMUA, OCHOBAaHUU
u3Me TIPOBEICHHSE JIUCTOB KOTOPOTO NU3MCHCHUA IIOAITNCH
HCHU
pPEeBU3UHN BHECEHO
A HU3MCHCHHUE
1 2 3 4 5 6
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JIMCT O3HAKOMJICHUS

No Oamunus, Ums, JIOIDKHOCTB Jlara [Toanuce
n/m | OT4ecTBO O3HAKOMJICHUS
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